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March 25, 2009 

 

Children’s Center for Development and Behavior 

440 Sawgrass Corporate Parkway  

Suite #106 

Sunrise, Florida. 33325 

 

Dear Human Resources: 

 

As I complete my Bachelor of Arts degree in Communication Sciences and Disorders from the University 

of Florida, I am eager to gain further knowledge in the field as a Speech Assistant.  I am familiar with the 

Children’s Center for Development and Behavior from an older classmate who worked there.  I believe 

you'll find my blend of academic achievement and sincere interest in children an ideal combination for a 

Speech Assistant position at the Children’s Center for Development and Behavior. 

 

While I was attending the University of Florida, I maintained a 3.77 overall GPA, made the Deans List 

twice, and expect to graduate Cum Laude this coming May. During my time spent at Broward 

Community College, I was recognized for my scholarly excellence by being honored by the National 

Deans List and also graduated with honors.  

 

I believe that my ability to learn quickly and empathize with families makes me a perfect candidate as a 

Speech Assistant. As a senior at the University of Florida, I had the wonderful opportunity to observe at 

many SLP offices. One in particular, a children’s therapy center, involved me in the therapy and 

conferences with the families, therefore I bring some experience with me to the position.   For example, 

for an elementary school age child, using shaving cream on the desk to practice letters can be a very fun 

way to learn. However, if a child were to get stuck, I would not let it get to the point of frustration. I 

would move on then come back to it when the child’s self-confidence was higher.  My work background 

in a preschool/elementary school has taught me patience and encouraged creativity with many different 

types of children.  

 

I look forward to hearing from you on the topic of employment as a Speech Assistant at the Children’s 

Center for Development and Behavior.  I will be back in South Florida at the beginning of May, and will 

contact you then to discuss an interview. Thank you for your time and generous consideration. Please 

contact me at 999-999-9999 or lxxxxx@ufl.edu with any questions or comments. 

 

Sincerely, 

 

 

Lxxxxx Rxxx Fxxxxxx 
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